	
Contact Details

Applicant Organisation
Organisation trading name *

Can be diﬀerent from the Entity name listed with the Australian Business Register shown below.

Organisation Australian Business Number *


Contact person
This is the person we will correspond with about this grant.

Contact person 

First Name *	Last Name *


Contact Position *

e.g. Manager, Board Member, Fundraising Coordinator

Contact Phone number *

Must be an Australian phone number
Email address *

Must be an email address

Is this the primary Content grant application from your organisation this round? *
We are aiming to simplify the application process if you are submitting multiple applications to the CBF in one funding round. To save you time, you only need to complete organisation and contact details once during a funding round.
If you are submitting a Development and Operations (D&O) application in this funding round you do not need to supply your organisation contact details in this application.
  Yes		 No
We only require organisations to complete organisational information for the primary Content grant application each round

Do you need to update your organisation's details since the last time you submitted a grant application to the CBF? *
If you have previously applied for a CBF grant in the past and we have your current organisation contact details on file, or if you are also applying for a Development &Operations grant in this round, select “No”. 
  Yes		 No

Applicant Organisation Contact Details (conditional)

Organisation phone number

Must be an Australian phone number
Organisation email address

Must be an email address. Will be added to our email newsletter for up-to-date information about the CBF’s activities including grant opportunities

Organisation Postal address


Traditional place name

To find an area’s Traditional Place name, get in touch with Aboriginal and Torres Strait Islander Land Councils or Cultural Centres in your locality or check the AIATIS map which shows the general locations of larger groups of people

Organisation Physical address

If diﬀerent from postal address above


Organisation website

Must be a URL

Organisation Details (conditional)
What type of organisation are you? *

Please choose the option that best applies to your organisation.

Letter of support from a recognised community media organisation demonstrating their commitment to broadcast the production (if not community radio station)

This section of your application helps the CBF to understand your organisation in more detail. The following questions assist the Content Grants Advisory Committee to determine whether your organisation should receive priority weightings or special consideration. This information will also be used to help the CBF to measure the impact of its grants programs.


What was your organisation's average annual income over the past three ﬁnancial years? *

Should include all income sources, including previous grants.

Annual report with ﬁnancial statements 
FAQ: What are Annual Report and financial statements?

Provide URL (link) here or upload file(s) below. Your organisation’s ﬁnancial statements or annual report may be shared with the CBAA and other sector organisations for the purposes of sector research. If you do not wish us to share this information please contact a CBF Grants Support Team.

Financial statement comments
If there’s anything in your financial statements you would like to clarify for assessors, such as cash reserve or negative equity, please explain it here eg income from radiothon before the end of last financial year carried over to cover operational costs in this financial year. 


Supporting documents
Attach a file: 

Participants (conditional)
We are gathering data on all the participants involved in content production across all platforms (tv, radio, online, social media) at your organisation.

What is the total number participants involved in content production at your organisation over the past 12 months?
 
Must be a number. Including presenters, contributors, producers, production volunteers and any others.

How many identify as women? 

Must be a number.

How many are aged under 26?

Must be a number.

How many identify as First Nations Australians?

Must be a number.

How many are from culturally and/or linguistically diverse backgrounds?

Must be a number.

Specialist Programming Overview

Project title *
Specialist Radio Programming 2023/24
Must be no more than 10 words. A brief title to easily identify this grant.

I would like to apply for support for the following program types: *
☐  First Nations Australians       ☐  Ethnic         ☐ Radio reading (RPH)
Tick all that apply.
Anticipated start date
01/07/2023
Must be a date. And no earlier than 1 July 2023
Anticipated end date
30/06/2024
Must be a date. A date no later than 30/06/2024

Summary of Programs  

Your Summary of Programs must be up to date before submitting this Specialist Radio
Programming application. To do this:

1. Go to 'My submissions' > find your Summary of Programs with prefix SOP- (If you can’t
see your Summary of Programs or this is your first SRP application, please get in touch with
the Grants Support Team)
2. Click the notepad icon to open
3. On page 2 update any information as required e.g. you can amend the total hours for
each program, or add any new programs by clicking the 'Add More' button
4. On page 3 update any information as required e.g. you can amend broadcaster numbers
or producer names, contact details
5. Review and resubmit

Have you updated and submitted your Summary of Programs for 2023/24? *
☐ Yes 

New Programs
New Specialist Programs

Please complete this section for every new First Nations Australian, Ethnic or Radio Reading program at your station.

Use the Add More button at the bottom of the section if you have more than one new program.

Are any new Ethnic or First Nations Australian programs listed in your Summary of Programs since the last round? *
☐ Yes 	☐ No
New First Nations Australians & Ethnic   programs (conditional)

Program name *


Background information on the program presenters. Provide a short background on the program presenters, including cultural and language groups and any supporting personnel assisting with program development *

Word count: Suggested word count: 150 words

Program start date *

New programs are required to be on air before the funding period. That is before 1/07/2023

Provide a link to where we can ﬁnd a recent typical program to listen to *

Must be a URL

What is the connection between the relevant community and this program? *


Word count: Suggested word count: 150 words

What local information does this program include? *

Word count: Suggested word count: 100 words

Are there any new Radio Reading programs listed in your Summary of Programs since the last round? *
☐ Yes 	☐ No

Program start date *

New programs are required to be on air before the funding period. That is before 1/07/2023

Please provide a URL link to where we can fid a recent typical program to listen to 

Should be a whole typical program

Typical example of a program
Attach a file:

A link to a URL is preferred, alternatively please upload an example of a typical program here if a link is not available.

Specialist Programs in Development

Are you applying to develop a new First Nations Australian or Ethnic program at your station during the funding period? *
☐ Yes 	☐ No

FAQ: What is a program in development?
First Nations Australians and Ethnic programs in development (conditional)

Tell us about this new opportunity. What communities do you plan to engage with? Why these communities? How will you engage with the community? *
 
Word count: Suggested word count: 200 words

When do you hope to have the program commence broadcasting on the station? *

Please enter the month and year (ie January 2024). Must be a date between July 2023 and June 2024

Supporting documents
Attach a file: 

If available, upload evidence of community support or community need for the program such as letters of support

Consultation
Applicants with existing and/or new programs must demonstrate consultation with presenters and program contributors to be considered eligible for funding in this grant category.
Note: Applicants with programs in development are not expected to have consulted with presenters and broadcaster at this stage and do not need to include meeting attendees for these programs.

Consultation with Specialist broadcasters

Stations and auspicing groups are expected to meet with Specialist broadcasters from each program at least once per year to review grant funding requirements, ensure ongoing connection between management and broadcasters, oﬀer support to broadcasting groups, encourage active engagement with community broadcasting stations and ensure all parties understand grant requirements and expenditure processes for those grant funds.
At this meeting the station, auspicing groups and broadcasters must:
· Review the grant guidelines for Specialist Radio Programming support
· Agree to the funded items requested
· Discuss grant expenditure recording keeping requirements
· Discuss how the program(s) can best serve and engage with their community
· Discuss how the station can support the program(s)
· Discuss any other issues

Please provide any additional information about your consultation process

How did you consult with broadcasters who did not attend the last consultation meeting?


Meeting attendees

List everyone who attended your Specialist broadcaster consultation meetings for all programs, including presenters, producers, station staﬀ and volunteers.
The CBF may contact meeting attendees to conﬁrm discussions.
Use the Add More button at the bottom of the section to add more broadcasters’ names.

[bookmark: _Hlk89784941]Name	Role/Position/Program	Email	Phone Number 	Date of meeting
	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




Specialist Program Budgets
· indicates a required ﬁeld
Budget instructions

To complete the budget below, make sure to:
· Identify all budget items for which you are seeking support.
· Under Expenditure Item, select the relevant item from the dropdown list
· Under Expenditure Item Detail, describe the item required. For example: "4 hours per week @ $25 per hour", or "$10 for phone calls per week".
· Use whole dollars.
Additional reminders:
If you are GST registered, show GST exclusive amounts in the grant budget. If you are not GST-registered, show GST inclusive amounts.

Your grant budget should list proposed expenditure for each type of specialist program (by program type: Ethnic, First Nations or Radio Reading)

FAQ: How do I complete the budget table

	Expenditure Item
	Items may include
	Recommended amounts per program type

	Small Equipment Costs
	· storage devices (portable recorders, hard drives)
· Remote broadcasting equipment
· microphones, headphones, etc
· Quotes for items valued over $1,000 are required
	$750 per program up to $5,000 per organisation

	Program Specific Costs
	· Program materials
	Up to $1,000 per organisation 

	
	· reference materials and news sources
	 $120 per program

	
	· music
	$720 per program up to $5,000 per organisation 

	
	· Broadcaster personal expenses related to program delivery including  phone/internet costs, localised travel expenses
	$620 per program $2,500 per organisation 

	
	· program marketing
	$600 per program up to $1,200 per organisation

	
	· program website costs
	$200 per program up to $1,000 per organisation

	
	· outside broadcasts and special broadcasting events
	Up to $2,500 per organisation

	
	· program speciﬁc training/mentoring: non-accredited training support, additional program supervision, buddy systems for new broadcasters
	Up to $500 per program $2,500 per organisation

	
	· program development costs for new specialist programs including community consultation, engaging producers/presenters, program set up costs, program costs
	Up to $2,000 per new program

	
	· First Nations Australian program wages for First Nations Australian producers and presenters only.
	Up to $75 per hour of programming

	Community/Broadcaster Engagement Costs
	· conference attendance including registration, travel and accommodation (e.g. NEMBC)
	Up to $2,000 per organisation per program type

	
	· broadcasters meeting expenses
	Up to $1,000 per organisation

	
	· administration/consultation fees for the station.
	Up to $250 per program



First Nations Australians program costs
Expenditure item	Expenditure Item detail	CBF grant funds requested
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


When complete, delete any blank rows by clocking the grey minus button

Total First Nations Australians funding requested *

This number/amount is calculated.

First Nations Australians program cost comments and  quotes

If there's anything in your project budget you would like to clarify for assessors, explain it here, such
as why you are seeking more funding than the guidelines suggest or why have you chosen a particular supplier.

Supporting documents
Attach a file:
Evidence of costs such as 3 current quotes for each item valued at $1,000 or higher

Ethnic program costs

Expenditure item	Expenditure Item detail	CBF grant funds requested
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Total Ethnic funding requested *

This number/amount is calculated.

Ethnic program cost comments and quotes

If there's anything in your project budget you would like to clarify for assessors, explain it here, such
as why have you chosen a particular supplier or why you are seeking more funding than the guidelines suggest.

Supporting documents
Attach a file:
Evidence of costs such as 3 current quotes for each item valued at $1,000 or higher

Radio Reading (RPH) program costs

Expenditure item	Expenditure Item detail	CBF grant funds requested
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Total Radio Reading funding requested *

This number/amount is calculated.

Radio Reading (RPH) program cost comments and quotes


If there's anything in your project budget you would like to clarify for assessors, explain it here, such
as why have you chosen a particular supplier or why you are seeking more funding than the guidelines suggest.

Supporting documents
Attach a file: 

Evidence of costs such as 3 current quotes for each item valued at $1,000 or higher

Total support requested

Total CBF funds requested

This number/amount is calculated.




Declaration
Privacy statement

The Community Broadcasting Foundation (CBF) respects the right of individuals to privacy protection. Where personal information is supplied to the CBF it is used to assist in providing resources and other services to community broadcasters and community broadcasting organisations, and in meeting our responsibilities as the funding agency for the community broadcasting sector. To this end personal information may be shared with other community broadcasting sector representative organisations, consultants and funding providers. Individuals have the right to access, update or correct any of their personal information held by the CBF at any time.
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Entities that are collecting personal information for provision to the CBF in a funding application or for related purposes must ensure that the individuals concerned consent to the provision of their personal information to the CBF, receive a copy of this Privacy
Statement, and have been advised that our Privacy Policy is available at https://cbf.org.au/ privacy-policy/privacy-statement/.
Complaints against the CBF's acts or practices in relation to privacy protection may be investigated by the Privacy Commissioner who has power to award compensation in appropriate circumstances. For more information please see our Privacy Policy on our website or contact the Foundation's Chief Executive Oﬃcer on (03) 8341 5900 or by e-mail via exec@cbf.com.au.

Declaration

The Declaration must be made by a person with the appropriate authorisation at the applicant organisation.
I understand that this application will be competitively assessed on its merits against the assessment criteria published in the grant guidelines and that the application may not receive support, or may receive part-support.
I certify that to the best of my knowledge the statements made within this application are true and correct, and I understand that if the applicant organisation is approved for this grant, we will be required to accept the terms and conditions of the grant as outlined in the grant agreement.
Name *

Position *

Date*


Feedback and How to Submit
Feedback
We encourage grantees to provide constructive feedback so we can learn more about your experience in working with us to help us improve our grants process. The following anonymous survey should take you no longer than 5 minutes to complete:
https://www.surveymonkey.com/r/submittedgrantsR1
How to submit
Once you have completed your Specialist Radio Programming grant form, you can review and submit the form.
You can print/download the application as a PDF document to share with others by clicking Download PDF at the top of the Review page.
To submit your application, click the Submit button at the top of the Review page.
•  Any unsubmitted forms will not be accessible to the CBF and will not be assessed.
•  If a required question is left blank or you have entered incorrect characters in a question (like letters in a number question), you will be unable to submit a form. Use the Application Form Navigation list to return to the question that requires completion.
Once you successfully submit your application you will receive an automatic email confirming receipt of your application with an attached PDF version for your records.
