



Content Round Application Form Template 



Contact Details

Applicant Organisation

Organisation trading name *

Can be diﬀerent from the Entity name listed with the Australian Business Register shown below.

Organisation Australian Business Number *


Contact details
This is the person we will correspond with about this grant.

Contact person *
First Name 	Last Name

This is the person we will correspond with about this grant

Contact Position *

e.g. Manager, Board Member, Fundraising Coordinator

Contact phone number *


Contact email *

Will be subscribed to our email newsletter for up-to-date information about the CBF's activities including grant opportunities

Is this application the primary Content grant application from your organisation this round?

Yes/No

We only require organisations to complete organisational information for the primary Content grant application each round. If this is your only Content application (including Specialist Radio Programming), then tick "Yes".

Do you want to update your organisation details since the last time you applied? *
Yes / No
If you are also applying for a Development & Operations application, you can update your Organisation Details there instead.
Applicant organisation contact details

Organisation phone number


Organisation email address


Organisation postal address 


Traditional place name


Organisation physical address 


Organisation website

Must be a URL
Organisation and activity details
Tell us about your organisation  
Please provide a brief overview (up to 150 words) of your organisation.You could think about this as an elevator pitch. Imagine you were introducing someone to your organisation for the first time. Some ideas to assist you are:  

Some ideas to assist you are:

· What is the core purpose of your organisation?
· If you are a broadcaster, what type of programming do you provide?
· What kinds of collaborations/ partnerships do you have with other organisations or groups?
· Who is the audience for your content?
· How do your activities address the identified needs of your target community/ies? (for example, peer led, or programs in a specific language or languages other than English)?

Tell us about your organisation *



Must be no more than 150 words.
What type of organisation are you? *
· Community radio station
· Community radio station with a temporary licence (TCBL)
· Community television station
· Community media sector organisation
· Remote Indigenous Media Organisation (RIMO)
· Remote Indigenous Broadcasting Service (RIBS)
· Incorporated not-for-profit organisation
Please choose the option that best applies to your organisation.
FAQ: How do we define who is a recognised community media organisation?

Please upload a letter of support from a recognised community broadcasting station demonstrating their commitment to broadcast the production (if applicable) 
Attach a file:

The following questions help the Content Grants Advisory Committee to determine
whether your organisation should receive priority weightings or special consideration. This
information will also be used to help the CBF to measure the impact of its grants programs.

What was your organisation's annual income in the previous financial year?
$
Include all income sources including previous grants

Annual report with financial statements
	


Must be a URL. Your organisation’s financial statements and annual report may be shared with the CBAA and other sector organisations for the purposes of sector research. If you do not wish us to share this information please contact the CBF Grants Support Team. E.g https://cbf.org.au/learn/how-we-help/annual-report/

Financial statement comments
	



If there’s anything in your financial statements you would like to clarify for assessors, such as cash reserves or negative equity, please explain it here. E.g. income from radiothon before the end of last financial year carried over to cover operational costs in this financial year.

Please attach supporting documents
Attach a file

Project title *

Must be no more than 10 words. A brief title to easily identify this grant. E.g. Beyond the Bars Project, Real World Gardener, Gympie Muster OB, Going Vegan documentary series, Under The Milky Way TV series

Main activity type 

What is the media format for this project?*
[bookmark: _Hlk184381194]○ Radio/audio
○ TV/video

What is the main activity type?*
○ Regular program
○ Regular podcast
○ Short series
○ Outside Broadcast (OB)
○ Special one-off broadcast event
○ Other:
Select the option that best applies.
Distributing content 
Please tell us how your audiences will be able to access your content. If you are distributing via multiple avenues, please tick all that apply.
Then use the "Distribution details" box below to briefly describe your distribution plans and arrangements. 
(Note that in order to be eligible for CBF grant funding, the content produced must be ﬁrst broadcast by a recognised community media organisation. This question is asking about additional methods, if any.)
The next question is about how your audiences can access your content. Please note that the content produced must be ﬁrst broadcast by a recognised community media organisation. 

How will your content be distributed?*
[bookmark: _Hlk184382572][bookmark: _Hlk184381659]□ Free to air radio or TV station broadcast
□ Digital radio service (DAB+)
□ Station or program website - including live to air and podcast/on demand (e.g. YouTube, Vimeo, social media platforms, etc)
□ Multiple community radio or TV stations - re-broadcast or simulcast (please specify below which stations)
□ National or regional distribution networks (e.g. NIRS, MediaPoint, PDS, ICTV, Aurora, etc)
□ The Community Radio Network (CRN)
□ The Community Radio Plus or CTV+ App
□ Other: ____________________________


Distribution details *


Word count: Must be no more than 50 words If multiple stations are re-broadcasting this content, please specify which other stations.

Estimated hours of broadcast content for this project *

Must be a number. Should be the total hours of all broadcast content you expect to produce. e.g. 20 (20 episodes/programs at 1hr = 20hrs)

Is this an established program? *
Yes /No
An established program means the program already exists and you are seeking support to produce new episodes. You should also tick yes if you are applying for a project that has happened before (e.g. an outside broadcast project that happens annually).
Idea

Your responses to the following questions will be assessed against the Idea criterion and are worth 40% of your total score.

In the following question, please provide a short summary of what you are seeking funding for and what you aim to achieve.


Project description - What do you need CBF funding to do?*



Provide a short description of your project – what are you aiming to achieve? (100 words recommended)

[bookmark: _Hlk122101582]







Please demonstrate the need for CBF funding support by including the following in your response:

· Why is this project needed?
· What issues/problems will this grant help you solve?
· How will this project help you achieve your outcomes?

Why do you need CBF support? *

[bookmark: _Hlk184382318]

Must be no more than 300 words

Established project (if applicable)
What have been the highlights of the project over the past year and what will you achieve with CBF support over the funding period?



Must be no more than 150 words
Supporting materials and documents

FAQ: My proposal is for a new program, do I have to provide a demo, pilot or previous production? 

Demo, pilot or previous production *
Attach a file:
Must be a URL.
What you tick in the following question opens other sections below.
For example: If you tick Community consultation you will be asked to provide evidence of what you have done in relation to community consultation. 

What supporting documents do you need to include in your application? (options)

 □ Evidence of community consultation        □ Proposed project/program details
 □ Previous work details			 □ Synopsis, story outline, scripts, storyboards, etc.







Outcomes
In the next sections we ask you to nominate the outcomes you are wanting to achieve and how you will measure them.
Describing outcomes and figuring out suitable measures is not everybody’s comfort zone – it’s OK if this feels a bit confusing! We have some handy resources and examples to help you think it through: XXlink to new “cheat sheet” resource
We encourage you to have a read, and get in touch with us if you would like to discuss ideas for outcomes and measures, or get some advice on your draft.

Outcomes are the changes or benefits you expect to occur because of the activities in your grant. Outcomes could be for your organisation, the project participants, your audience or community.
Use the table below to:
· Describe at least 2 outcomes that you aim to achieve through your project activities (in the "Your outcomes" column)
· Select which CBF grant program objective each outcome aligns with (in the middle column).
· Link the outcome to your activities - what you will do in your project activities to help achieve the outcomes?

Please only include:
· The most important outcomes that you aim to achieve - no more than 4.
· Outcomes that you can actually measure (we will ask about this next).
· If applying for grants of less than $10k, you only need to nominate 2 outcomes.

	[bookmark: _Hlk122101605]Your outcomes
Must be no more than 25 words. What change do you expect will occur because of your project, and who will benefit? Please be brief – just 1 outcome per row.
	Please choose the grant category that align with your outcomes
No more than 1 choice may be selected. Which of our objectives does your outcome contribute to? Select 1 per row. – if multiple apply, pick the most relevant one.
	How will you achieve your outcome?
Must be no more than 25 words. What will you do to help make this outcome happen? Which of your project activities leads to this particular outcome?

	E.g Representation on air the many faces of our local community
	Amplify and reflect the voices, cultures and languages of Australia's diverse communities
	E.g Targeted recruitment of young people/CALD participants

	E.g. Nominated regularly for AWARDS e.g. CBAA awards
	Build audiences by supporting creativity, excellence and innovation in community media content production  
	E.g Seek out and nominate for relevant Awards within and outside the sector

	E.g Engage with more community members through our increased participation in major community events throughout the year 
	Increase community participation and engagement in community media that is inclusive and accessible to all
	E.g Create a schedule of additional Outside Broadcasts (OB’s)







Impact
Your response to the following questions will be assessed against the Impact criterion and is worth 30% of your total score.

Measures of Success
Now we'd like to know how you will measure your progress towards achieving the outcomes you have nominated.

These measures and targets will form the reporting requirements of your grant agreement if your grant is successful. So it's important to choose measures and targets that are right for your project. 

Measures work best when they:

· Clearly relate to the outcome
· Identify a specific unit of measurement, e.g: Numbers of people / episodes / events or partners; $ of income; % of survey responses, etc
· Set a realistic target that is relevant to that specific outcome and measure
· Have been tested or are commonly used
· Are used sparingly - you are much better off to track one good reliable measure for an outcome, than multiple vague or impractical measures.

Please use the table below to:

· Set a measure in column 2, for the outcome in column 1. Measures should be numeric - something you can count or quantify.
· Tell us your current position, and set a target - what's your result for this measure right now (column 3), and where do you want to be at project completion (column 4)? Set a realistic target that is relevant for this specific measure.
· Outline what data or evidence you will use to measure this outcome in the last column.
· E.g. what can you document, observe, or gather feedback about, to see if the outcome is on track or achieved?
· Think about how you’ll get the data, and from whom – can you actually do it? If not, think of a more practical measure (or reconsider the outcome if need be).
	Your outcomes
This question is read only.  What change do you expect will occur because of your project, and who will benefit? Please be brief - just 1 outcome per row.
	Measure
Must be no more than 25 words. What will you measure, to track progress of this outcome? 1 measure per row.
	Current position
Must be a number. What is your current situation in relation to this measure?
	Target
Must be a number.  Identify a target for the measure you have chosen - an estimated total for your project.
	Data collection method
Must be no more than 25 words. How will you track your results? E.g. things like listener/platform analytics, attendance records, volunteer database, program documents, online survey, etc.

	E.g Representation on air the many faces of our local community*
	E.g The number of additional young people/CALD on air at the end of the funding period*
	#*
	#*
	E.g We will track via the participants who create the content*

	E.g. Nominated regularly for AWARDS e.g. CBAA awards
	E.g The number of nominations applied for and secured
	#
	#
	E.g Adding a KPI/Action in the Strategic Plan for the nominations and Awards and progress Reports to the Board

	E.g Engage with more community members through our increased participation in major community events throughout the year 
	E.g The number of Outside Broadcasts (OB’s) per year that are  delivered
	#
	#
	E.g The photo documentation and online schedule of the OBs



Outcomes supporting documentation
Attach a file:

Target groups 

Who is your target group (or groups) for this project? Either as participants, audience, or both? 

Please use the following list to tell us who this grant most aims to benefit - the primary beneficiaries of your project (max 3 selections). 

Please only choose group/s at the very core of your activities, such as: 
· your community of interest 
· group/s with an identified need that you are seeking to address through this grant 
· group/s you are seeking to increase your engagement with. 

If you don’t have a specific target group/s, please select 'Universal'.

Who are the expected primary beneﬁciaries of this project/program? *
Browse:
No more than 3 choices may be selected. Please choose only the group/s that are at the very core of this project/program

If targeting particular group/s - as nominated above - how will people from these groups be involved in the project?
We want to know that the content being created for people of a particular community, is being developed or guided by people from that community.
Please briefly tell us whether people from your nominated target group/s are involved, and their role/s in the project. (If your grant is approved, we might ask you to report back on this.)
If you selected ‘Universal’ above you can skip this question.

How will people from your target group/s be involved in developing or delivering the project? *


Must be no more than 100 words
Planning and budget
Your responses to the following questions will be assessed against the Planning and Budget criterion and is worth 30% of your total score.

This is where you should tell us how the activities will be carried out and by whom. 

Things to consider when addressing this criterion:
· who will be responsible for each step of the plan and what expertise do they bring to the project / program?
· partners involved in the project (attach a letter of support from partner organisations if possible)
Project team
Who will be involved in developing or delivering the project?
Please provide details of each person with a major role in the project, such as producer, presenter, project coordinator, etc.
In the "Bio" section, provide a short statement outlining their relevant experience and/or expertise for this project. (Keep it brief here - CVs/Resumes can be attached below to provide more detail.)

Name* 
[image: ]Role in project*
[image: ]Organisation (if applicable) 

Brief bio statement*


Just 1-2 sentences highlighting the most relevant experience/expertise for this project.
If you would like to upload CV's/Resumes for the key personnel with a major role in the project, please do so here
CVs/Resumes 
Attach a file
If providing more than 1 person's CV/Resume, you can combine them into a single file

Project start date and end date
The anticipated start and end dates must be between 1 July this year to 30 June next year for single year applications. If your activities are likely to start later or end earlier than these dates please adjust them accordingly.
Anticipated start date*				Anticipated end date*
Start date, no earlier than 1/07/2025	For single year applications must be no later than 30/06/2026

Project timeline
The project timeline table asks you to identify the when, what, how and who of your activities.

If you are planning multiple, complicated activities this table may be too restrictive for you. Instead use a separate template that better suits your needs and attach it under Production Schedule below this table. 

You will still have to complete the ﬁrst line of this table to let us know you have attached a separate document.

	Activity
	Start date
	End date
	Who is responsible?

	E.g Planning, training*

	July* 
	August*
	Station manager, Producer, volunteers*

	E.g Interviewing community representatives
	August  
	December
	Producer, volunteers



Production Schedule Documents

Please upload your Production Schedule here
Attach a file:
Multi-year funding
Some organisations undertaking initiatives particularly aligning with our funding objectives may be invited to apply for multi-year funding. These applicants will be asked to provide additional information including a more detailed budget. You can apply for a multi-year grant for up to three years.

Are you applying for multi-year funding? 
Yes/No 
Multi-year funding questions

In order to receive multi-year funding support, the program/project must:

· Have broad impact, e.g. a program reaching multiple communities;
· Be collaborative involving multiple stations and/or project partners in the production of content; and/or
· Demonstrate potential for growth, this growth could be financial, audience, partnerships or other opportunities. 
What broad impact will this project/program have? (conditional)

Must be no more than 100 words E.g. reaches diverse communities within your local area or is distributed to other stations or nationally.
If your project is collaborative involving multiple stations and/or project partners, provide details below (conditional)

Must be no more than 100 words E.g. list partners involved
What opportunities will multi-year funding provide to your project? (conditional)

Must be no more than 100 words E.g Growth could be financial, audiences, partnerships or other opportunities. You will be asked to report on this and demonstrate the relevance to your audience. This will help inform the Committee in determining further funding requests for this project.
Budget
[bookmark: _Hlk532826850]When completing the budget below:
· If you are registered for GST, please show only GST exclusive amounts in the grant budget.
· If you are not registered for GST, please show GST inclusive amounts.

· Make sure your budget balances! The Total Cost of an item must equal the CBF Request plus Other Funds.
· You should identify all budget items required to complete the activities (even those that do not require grant assistance).
· You should describe each item required. For example: "wage support - 4 hours per week x 26 weeks @$40 per hour $4,160 total"
· You should include any ﬁnancial and in-kind contributions from your organisation and partners.
· Where "Other Funds" are being contributed (including in kind contributions), identify who this is from under "Contributor - other funds".
· Applications requesting $20,000 or more must demonstrate ﬁnancial contributions from other funding sources such as other funding partners, sponsors, crowdfunding or ﬁnancial contributions from your organisation (which cannot include other CBF funding).
· You can request up to $1,000 toward the costs of administering this grant.
· Use whole dollars only.
FAQ: How do I complete the budget table?
FAQ:  What are in-kind contributions?
Single year Content budget 
Please select from the drop down list "Content Expenditure category" the choice that best reflects the item you are seeking funding for.
E.g. Program specific wage support would best align with funding being sought for fees for key Content personnel.
A note on quotes
We want grantees to demonstrate good practices including researching options to best meet their needs.
If you are seeking funding for small equipment we would expect to see quotes and/or technical specifications for similar pieces of equipment and your explanation how one better meets your needs than the others.
	Content Expenditure category 
	Expenditure item 
	Total cost 
	CBF request 
	Other funds 
	Contributor - other funds 
	Quotes 

	 
	 
	Must be a dollar amount.  
	Must be a dollar amount.  
	Must be a dollar amount.  
Also include any "in kind"  
amounts here. 
 
	Please specify who other funder is. 
	 

	E.g. Program speciﬁc wage support*
	*
	$*
	$*
	$
	 
	Attach a file 

	Program speciﬁc wage support  
	  
	$ 
	$
	$
	 
	Attach a file 

	E.g. Program specific music and copyright  
	
	$
	$
	$
	E.g Council grant  
	Attach a file 

	E.g. Organisational support - program speciﬁc administration costs  
	 
	$
	$
	$ 
	 
	Attach a file 

	E.g. Program speciﬁc small equipment 
	
	$
	$
	$
	 
	Attach a file 



Budget totals 
	Total cost 
	Total CBF request 
	Total other funds  
	Budget checker (must =0)

	$0
	$0
	$0
	$0 


 


Content Multiyear example Year 1 
	Content Expenditure category 
	Expenditure item 
	Total cost 
	CBF request 
	Other funds 
	Contributor - other funds 
	Quotes 

	 
	 
	Must be a dollar amount.  
	Must be a dollar amount.  
	Must be a dollar amount.  
Also include any "in kind"  
amounts here. 
 
	Please specify who other funder is. 
	 

	E.g Program speciﬁc wage support   
	Program producer
	$
	$
	$
	 
	Attach a file 

	E.g Program specific music and copyright  
	Production & Licensing of theme music
	$
	$ 
	$ 
	E.g Council grant  
	Attach a file 

	E.g Program specific music and travel 
	Travel expenses fuel, transport
	$
	$0 
	$ 
	
	Attach a file 

	E.g Organisational support - program speciﬁc administration costs  
	 Administration
	$
	$ 
	$
	 
	Attach a file 

	E.g Program speciﬁc small equipment 
	Portable recorder
	$
	$ 
	$
	 
	Attach a file 



Budget totals 
	Total cost 
	Total CBF request 
	Total other funds  
	Budget checker (must =0)

	$
	$
	$
	$0 



Content Multiyear example Year 2 
	Content Expenditure category 
	Expenditure item 
	Total cost 
	CBF request 
	Other funds 
	Contributor - other funds 

	 
	 
	Must be a dollar amount.  
	Must be a dollar amount.  
	Must be a dollar amount.  
Also include any "in kind"  
amounts here. 
 
	Please specify who other funder is. 

	Program speciﬁc wage support   
	Program Producer
	$
	$ 
	$
	 

	Program specific music and copyright  
	Production & Licensing of theme music 
	$
	$
	$
	 

	Program specific music and travel 
	Travel expenses fuel, transport 
	$ 
	$
	$
	Business grant 

	Organisational support - program speciﬁc administration costs  
	Administration 
	$
	$
	$ 
	 

	E.g Program specific marketing  
	Design, collateral and direct marketing 
	$ 
	$ 
	$
	Business grant 



Budget totals 
	Total cost 
	Total CBF request 
	Total other funds  
	Budget checker (must =0)

	$
	$
	$
	$0 





Supporting documents for your application (options)
What you tick in the following question opens other questions below.

For example: If you tick Evidence of support you will be asked for letters of support and/or audio/video files from people/partners involved in the activities proposed.

  □  Budget documents	□  Marketing / promotion plan   □  Evidence of support   □ Other supporting documents

Budget documents
Attach a file:

Supporting document comments
If you would like to clarify details about your project budget for assessors please provide comments here, including quotes or other supporting documents you have attached. If you are including multiple quotes, please identify which are the preferred ones and why.
	



Must be no more than 100 words. E.g If you are including multiple quotes, please identify which are the preferred ones and why.

Assessment
Wherever possible the CBF will endeavour to align assessors with relevant skills and experience to the project detailed in your application. This process will not guarantee individual assessors to score your proposal, but allows applicants to express a preference for the knowledge base of people assessing their proposal.

If you feel your application should be assessed by assessors with particular skills or perspectives, please select preference/s here
Browse:
Privacy statement
The Community Broadcasting Foundation (CBF) respects the right of individuals to privacy protection. Where personal information is supplied to the CBF it is used to assist in providing resources and other services to community broadcasters and community broadcasting organisations, and in meeting our responsibilities as the funding agency for the community broadcasting sector. To this end personal information may be shared with other community
broadcasting sector representative organisations, consultants and funding providers. Individuals have the right to access, update or correct any of their personal information held by the CBF at any time.

Entities that are collecting personal information for provision to the CBF in a funding application or for related purposes must ensure that the individuals concerned consent to the provision of their personal information to the CBF, receive a copy of this Privacy Statement, and have been advised that our Privacy Policy is available at https://cbf.org.au/privacy-policy/.
Complaints against the CBF's acts or practices in relation to privacy protection may be investigated by the Privacy Commissioner who has power to award compensation in appropriate circumstances. For more information please see our Privacy Policy on our website or contact the Foundation's Chief Executive Officer on (03) 8341 5900 or by email via executive@cbf.com.au.


Declaration
The Declaration must be made by a person with the appropriate authorisation at the applicant organisation.
I understand that this application will be competitively assessed on its merits against the assessment criteria published in the grant guidelines and that the application may not receive support, or may receive part-support.
I certify that to the best of my knowledge the statements made within this application are true and correct, and I understand that if the applicant organisation is approved for this grant, we will be required to accept the terms and conditions of the grant as outlined in the grant agreement.
First Name 					Last Name

Position *

Must be a senior staﬀ member, board member or appropriately authorised volunteer
Date*


Feedback and How to submit

Feedback
We encourage grantees to provide constructive feedback so we can learn more about your experience in working with us and to help us improve our grants process. The following anonymous survey should take you no longer than 5 minutes to complete:

How to submit
Once you have completed your Content Grant form, you can review and then submit the form.

You can print/download the application as a pdf document to share with others by clicking Download PDF at the top of the Review page.

To submit your application, click the Submit button at the top of the Review page.

Any unsubmitted forms will not be accessible to the CBF and will not be assessed.
If a required question is left blank or you have entered incorrect characters in a question (like letters in a number question), you will be unable to submit a form. Use the Application Form Navigation list to return to the question that requires completion.
Once you successfully submit your application you will receive an automatic email confirming receipt of your application with an attached pdf version for your records.
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