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Information required to complete the
Development & Operations application form
(Use this resource as a checklist to aid you to provide all necessary information).
Contact details
· Organisation trading name
· Organisation ABN
· Contact person
· Contact person position
· Contact person phone number
· Contact person email address
Applicant organisation contact details – optional (may not need to be updated)
· Organisation phone number
· Organisation email address 
· Organisation postal address 
· Traditional place name 
· Organisation physical address 
· Organisation website 

Activity and Organisation Details
· Tell us about your organisation
· Project title
· What type of organisation are you?
· How many financial members do you have at your organisation?
· How many subscribers do you have at your organisation?
· Organisation website
· How many paid staff do you have at your organisation?
· Total number of volunteers involved in your organisation over the past 12 months
· What was your organisation's annual income last financial year?
· What was your organisation's annual sponsorship income last financial year?
· What was your organisation's annual expenditure last financial year?
· What is your organisation's current cash balance?
Idea
· Project description
· Outcomes and Objectives 
· Why do you need CBF support now?
· Supporting documents
Capacity
· Who will be responsible for the activities identified in this application and what relevant experience/expertise do they have?
· How well is your organisation tracking against its strategic plan?
· Strategic Plan
· Annual Report with ﬁnancial statements
· Organisational chart
Impacts
· Outcomes / Measure of success / Current position / Target
· Who are the expected primary beneﬁciaries of this project/program?
· How do you represent and engage with the diverse communities (cultures, beliefs and languages) within your broadcast area?
· In what ways do you encourage members of diverse communities to participate at your organisation?
· How is your organisation accessible and inclusive for people with a disability?
· Relevant policies
Planning and budget
· Anticipated start date
· Anticipated end date
· Project timeline: Actions and activities you expect to take place, timeframes and responsibilities
· Multi-year funding:  additional questions
· What opportunities and/or benefits will multiyear funding provide your organisation?
· A detailed budget
· Income source/s - income amount
· Expenditure items – expenditure amount
· Budget and other supporting documents and quotes

Assessment and declaration
· Particular skills or perspectives that should assess your application (optional)
· Authorised person name, position and date
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