Content Grant Application Checklist
You are eligible to apply to the Content Grant Program if you are:
· A licenced community broadcaster (radio or television stations)
· A First Nations community media organisations whose primary purpose is community broadcasting
· A community media sector organisations creating content for distribution on licenced community broadcasting organisations
· An Incorporated not-for profit organisations whose primary business is providing services to community broadcasters:
· auspicing on behalf of independent content producers
· with a distribution agreement in place with a licenced community broadcaster for first broadcast.

The below tables show what information you need to source to complete your application form and what documentation you need to upload to support your application. 
You should prepare this information ahead of time.
	Area in form
	Information Required
	Answer

	Contact Details
	Organisation Trading Name
	

	
	Australian Business Number
	

	Contact person details
	This is the person we will correspond with about this grant
	

	Annual Income
	Annual income last financial year and Annual Financial Statements (if the application is the primary Content application from your organisation in the grant round)
	

	Impact
	Who are your target groups for this project – who will most benefit
	Drop down selection box



	Area in form
	Documentation Required
	Sourced

	Organisation and Activity
	If you are an independent content producer – distribution agreement with a community broadcasting organisation 
	☐
	
	If Content is to be broadcast on the CRN, a confirmation letter from CBAA
	☐
	
	Latest Annual Report with financial statements (if the application is the primary application from your organisation)
	☐
	Idea (where appropriate)
	Demo or previous production sample
	☐
	
	Evidence of community consultation
	☐
	
	Previous work details of key participants
	☐
	
	Proposed project/program details
	☐
	
	Synopsis, story outline, scripts, storyboard etc.
	☐
	Planning and Budget (as required)
	CV’s / Biographies or people with a major role
	☐
	
	Production schedule
	☐
	
	Quotations for expenses
	☐
	
	Calculations for project salaries expenses
	☐
	
	Evidence of support
	☐
	
	Confirmation of partner involvement
	☐
	
	Marketing / Promotional Plan
	☐
	
	Other relevant supporting documents
	☐


Outcomes and Measures
We ask you to consider what outcomes the grant will help you to achieve, how they align with CBF objectives and how you will measure the success of these outcomes. Consider the below ahead of completing your application:
	What will be the outcomes of your grant? What will change or improve?
For Who? How?

You need to identify 2-4 outcomes depending on the scale of your application

	







	Which of the CBF’s grant objectives do your outcomes most align with?

	Drop down selection box



	How will your project activities make these outcomes happen?

	





	How will you measure these outcomes – what data or evidence will you use to see whether the changes are occurring (these must be numeric – something you can count or quantify)
	

	What’s the current starting point for these measures and what is your target at the end of the project?
	



	Where will you get the data from to report on these figures (e.g. volunteer database, online survey, membership registry)
	




